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Brief for translating legal acts 

INSTRUCTIONS FOR TRANSLATORS 

Important! If there is anything in the following instructions that is not clear to you, please 
contact the language unit concerned1 as soon as possible.  

Text type: legal act (intermediate versions of draft legislation) 

The text that you have received is the latest version of a European Commission proposal2 into 
which Council and/or European Parliament amendments have been inserted over time. Your task 
is to translate and revise those amendments if they have resulted in new text. By contrast, if the 
amendments have already been translated in intermediate documents provided to you as 
reference material, your task is to reproduce them verbatim or to revise them as appropriate 
(see the explanations below). The latest amendments are indicated in a document comparison 
file called a DVC, which is included in the translation package. In the DVC, deleted text is 
highlighted in red, new text in blue and moved text in green, while old (i.e. unchanged) text 
appears in normal black type. 

Handling the reference material provided 

Use the DVC to identify old and new text. Old text from the previous version of the file (the 
source document used for the DVC) should be taken over as it stands. Segments consisting of 
both old text and new text should be treated with care because, although old text from the 
previous version of the file should be reproduced verbatim, new text should be translated and 
revised. If the CAT tool (e.g. SDL Trados Studio ) percentage match is too low for segments with a 
mix of old text and new text to appear in the ‘Translation Results’, you should look for them using 
the Concordance function and proceed from there. 

If you detect any errors in old (i.e. unchanged) text from the DVC, please do not correct them but 
rather draw our attention to them by inserting a comment in the CAT tool. 

All segments from reference documents other than the previous version of the file (i.e. segments 
from reference documents other than the reference document used for the DVC) must be 
thoroughly checked, harmonised with the rest of the text and corrected if any errors are spotted. 

Before beginning the translation, check the information and instructions provided. The 
background material may also contain information about the text that has been exchanged within 
and between the different EU translation services (e.g. information on terminology issues). 

                                                      
1 See Contacts 
2 The legislative proposal is translated by the European Commission. Although it is published in the Official Journal, the 
European Commission proposal is not a legally binding text. The wording in individual languages may therefore change 
in the light of deliberations in the Council and at the European Parliament.  

https://www.europarl.europa.eu/trad/etu/council_european_union.html
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Important quality aspects 

• New Council and/or new European Parliament amendments must be translated accurately. 
• Internal and external references must be checked. 
• Terminology and phraseology must be consistent within new amendments and with 

previously translated text. 
• The register and tone must be consistent with legal text. 
• Sentences should not be split or merged – if you absolutely must split a sentence, use a 

semicolon to separate the parts. 
• It is of the utmost importance to handle the reference material correctly as described above. 

Revision 

The amended parts of the text (i.e. new or changed elements in the DVC) should be thoroughly 
revised. The parts of the text that have not been changed in the new version should not be 
modified or revised unless those parts come from reference documents other than the previous 
version of the file (see the earlier explanations concerning the DVC). If you notice obvious errors in 
unchanged parts of the text, they should be indicated in comments in the CAT tool. 

Questions about the original 

If you have any questions concerning the source text (possible drafting errors, potential for 
multiple interpretations, ambiguities, etc.), please send them to the language unit concerned as 
soon as possible so that we can check with the drafter and get back to you with an answer in good 
time. We would be grateful if you could also flag up any such issues with a comment in the CAT 
tool. 

Remarks  

Any footnotes containing text (typically drafting suggestions) which might be reproduced in 
subsequent versions of the draft legislative act should also be thoroughly revised. 

Reference material  

Legal acts (always use the consolidated version if available) and European Commission documents 
can be found in EUR-Lex. Council documents can be found in the public register of Council 
documents. The titles of legal acts should always be checked in EUR-Lex. Terminology should be 
checked in IATE and relevant EU legislation. You should also follow the guidelines laid down in the 
Interinstitutional Style Guide and in the Joint Handbook. Further language-specific guidance for 
translation purposes may be available from your information corner on LING’s freelance 
translation platform. 

If for any reason you do not use the terminology in the reference material, please indicate this by 
inserting a comment in the CAT tool. If you need to add more extensive remarks, please do so in a 
separate document. 

https://eur-lex.europa.eu/homepage.html?locale=en
https://eur-lex.europa.eu/homepage.html?locale=en
https://www.consilium.europa.eu/en/documents-publications/
https://www.consilium.europa.eu/en/documents-publications/
https://www.consilium.europa.eu/register/en/content/int/?typ=ADV&lang=EN
https://eur-lex.europa.eu/homepage.html?locale=en
https://eur-lex.europa.eu/homepage.html?locale=en
https://iate.europa.eu/home
https://iate.europa.eu/home
https://publications.europa.eu/code/en/en-000100.htm
https://publications.europa.eu/code/en/en-000100.htm
https://publications.europa.eu/code/en/en-000100.htm
https://circabc.europa.eu/ui/welcome
https://circabc.europa.eu/ui/welcome
https://circabc.europa.eu/ui/welcome
https://circabc.europa.eu/ui/welcome
https://circabc.europa.eu/ui/welcome
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